ADDING & EDITING USERS

1. Point your browser to
http://www.acccsports.org/login/login.jsp

2. Login
3. Select “Edit Users”.
4. Select your college.

5. Select “College User”.

6. Thiswill bring you to the add user page. Enter the user information. Then select
the user accessrights. Select whether the user will have rights to the “ Edit
Users’. Then select whether the user has rightsto the “Articles’ section. If you
answer yesto give rights to the user for “Articles’, then select which sport the
user will access, or give access to al sports by selecting the “al” choice. You
will do the same for picture gallery as you did for the “Articles” section. Then
select whether to give access to the “Player Spotlight” section. You will then



select choose to have the password expireif desired. If you select yes, then please
choose the year and month for the password to expire. Once you have finished
entering the user information, click the “ Add User” button.

7. You will then be brought back to the edit users page. Y ou will notice a message
that says, “Y our information has been saved”.

8. Toeditauser. Select your college and select “ College User”. Thiswill bring you
back to the add user page.

9. Select edit from the right menu, to edit auser. Thiswill bring up the user’s
information to edit.

10. Once you have edited a user, click the“Add User” button to save the user’s
information.

11. To delete a user, click the delete link on the right hand side of the page.

12. When you have finished, please click “Logout” at the top.



